How to invite the Client To start the Fast Connect process

You are best to decide when the client should start the on-boarding, it could be when file
becomes unconditional, settlement has been booked or some other criteria that you feel is
best for your client.

Under the main menu Communications, to the right of Stewart Title, you will see the Fast
Connect option.
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Registration

If this is the first time that you have used this facility, then you are required to enter you
Fast Connect Agency Code. On the top left select the Settings option and tick to enable fast
Connection Integration. Then enter your agency code that you can obtain from Fast
Connect.
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Save
Upon Save a disclaimer will be presented to you that you should read before using this
facility

Invite parties

A list of all the parties that you are acting for will appear.
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Highlight and selection and their details will appear. Check their details.

Create Referral

Party Contact Details Maove In Address
Title LUnit Number
First Mame Street Number
|James | |44 |
Surname Street Name
[SAMSON | [Main |
Email Street Type
|iames@sm'rthcompany.com.au | |Stree°t |
Mobile Suburb
0421741852 | [OSBORNE PARK |
Must start with (4 and be 10 digits in length. Post Code
6017
All required fields are marked in bold. [ Include Move In Date

Cancel Create Referral



You can include and change the move in/out date.

Create Referral

Party Contact Details

Move In Address

- Title Unit Mumber
First Name |Street Number |
|James |44 |
Surname Street Name
|SAMSON | Main |
Email Street Type
|iames@smﬂhcompam.com.ﬁu |Street |
= Mabile Suburb
- [oazr7migs |OSBORNE PARK |
Must start with 04 and be 10 digits in length. PostCode
6017 |
All required fields are marked in bold. Include Move In Date
Mewve In Date
22-Feb-21 @]
1 1 February 2021 ’
: Cancel Sun Men Tue Wed Thu Fri Sat Creste Referral
| 1 1 2 3 4 5 6
= R el
s pEm A e s
[0SBORNE PARK 7 2 9 10 11 12 12 |BED-PBrush-}m
Post Code [ Teday: 22-Feb-21

Upon pressing Create Referral a disclaimer will appear

Once you accepted, the party contact details and either the Move In or Move Out details
will be sent to Fast Connect who will send to them a SMS and email



